
 

 

Process flow for kitchen manager 

 

 
 
Creating a Projection : 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

Projection Status’  
A projection can be Planned, Open, Active, Closed. 

 
      
 
Planned - The Menu is at the pre-approval stage and can be 
changed. KM cannot edit  
Open - Menu is validated & KM is able to book projections 
per school 
Active - Km has confirmed projection and proceeds to pick 
items from the store. 
Closed - Actual students, Teachers, Staff captured  
 
 
  
 
 
 
 
 
 
 
 

 



 

Click on Open Projection 

 
Edit under projection planning  

 

 



 

Fill in No. of Projected Students, Staff & Teachers

 
 

 
 
 
 
 
 
 
 
 

 



 

Navigate back to Plan to Set projection to Active  

 
Select projection and confirm  

 

 

 



 

 
Swipe towards the right using bottom slider and select cart 
icon “Picking List’ to record actual quantities for items to 
be cooked  

 

 



 

 
After editing and filling out Actual Qty, select all and 
click on ‘Pick’ 

 

 



 

Navigate back to plan and edit plan to key in actual yield. 

 

 

 



 

Click on plan to edit and input no. of actual students, 
staff, teachers, missed meals & food remaining.

 

 

 



 

 

 

 



 

Navigate back to ‘My plans’ and select projection and close 

 

 


